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                                                                                                                            EGI Champions

EGI Champions: Travel Request

The following form should be completed and submitted in Word format at least 4 weeks ahead of the event to champions @egi.eu
	Field
	Response

	Name
	

	Email
	

	Conference or event name
	Please give the full official title with URL if known

	Conference URL
	

	Location of event
	Please give the full official address of event

	Event start date and time
	

	Event end date and time
	

	Justification for attending/ 

benefit of event to EGI
	Please justify your claim for EGI funding - explain how much of your presentation will promote grid computing and how much will promote your primary research area.  How much of the total cost is for EGI to fund. 

List the key points that could benefit EGI.

	Travel costs estimate:
(Note re-imbursement will be via a lump sum payment based on overall costs as agreed in advance from information provided beneath.)

	Conference fee
	All estimates in Euro

	Subsistence
	Estimated subsistence costs including accommodation

	Other costs
	This refers to travel to and from the event as well as costs whilst at the event

	Any other relevant information to support your request?
	This could include whether you have had a paper accepted, who else will be there or whether you have been before.

	Date of application/request

	


Form Processing path:
	Date:
	Who:
	Action:
	Initials:

	
	Applicant
	forward  by email to: champions @egi.eu
	 not reqd

	
	Champions Coordinator (RMcL) 
	Receive

Log 

Ensure all details correctly provided.

Forward to Deputy Director for endorsement,  Cc Admin  
	

	
	EGI.eu Deputy Director
	Approve/Reject.  

Recommended level of funding: Euro:_____________________

Forward to Director for approval, Cc Admin.
	

	
	EGI.eu Director


	Approve/Reject  

Forward to Admin for action.
	

	
	Admin (ML)
	Inform Applicant and Coordinator of Approval/Rejection and sum approved.

Provide claim-form to Applicant.

Add approved form to Log

Approval process complete.
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